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TEMPLATE LETTER
Subject: Professional Development Leave Request – NEWIEE Women Shaping the Agenda
Dear [Manager’s Name],
I’m writing to request [X day(s)/half-day] of professional development leave — and support for the registration fee — to attend Women Shaping the Agenda (WSTA), hosted by the New England Women in Energy and the Environment (NEWIEE) on July 30, 2026 in Portland, Maine.
NEWIEE is a 1,700-member nonprofit connecting and advancing women+ across New England’s clean energy and environmental sectors. WSTA is NEWIEE’s signature speaker series, bringing together senior leaders for substantive panel discussion and debate on the policy and industry issues shaping our region’s energy future. This year’s theme focuses on energy affordability and resilience — among the most pressing challenges facing utilities, regulators, and clean energy developers right now.
Attending would directly support my professional development by allowing me to:
1. Hear from senior leaders on the frontlines of energy affordability and grid resilience policy
1. Engage with peers and colleagues across New England’s energy and environment sectors
1. Bring back insights on [specific topic relevant to your work — e.g., rate design, IRA implementation, distributed energy] to apply to our team’s work
The registration fee is [$X]. I’d be grateful if [Company] could cover this as part of my professional development. I’m happy to share a recap with the team after the event. Please let me know if you have any questions.
Thank you for your consideration.

[Your Name]
[Title | Organization]
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